PAYE tax deductions 
If you were at work for another organisation or temporary agency or have been claiming unemployment benefit before you started with us, then we must have a P45 from you. This holds the information on how much you have earned and paid in taxes in the present tax year (April 2010 - April 2011). 
We require Parts 2 & 3 of your P45. Please retain Part 1A for your records, we cannot use this. 
If you do not have a P45 please complete a P46. Complete Section One and return to the Payroll Department. 
You can complete a P38 form if you are a student in full-time education and will be until the end of the tax year, working during holidays only, and in tend to earn no more than £6,475 in this tax year. 
Tax codes 
647L (2010/ 2011) Week 1 (Non-cumulative) - this is more commonly know as 'emergency tax'. This calculates a person's tax on a weekly basis and does not take into consideration any previous pay and tax details. You are not taxed at an extortionately high tax rate while on week one. If you do pay too much tax, you will get this back once we receive your up to date tax details. However, please note that an adjustment can take place if you haven't paid enough tax. 
647L(2010/2011) (Cumulative) - tax is calculated taking into account any previous pay and tax at the appropriate rates and including the appropriate tax free allowances. For example, on tax code 647L, cumulatively you can earn up to £6,475 over and above this amount is taxed at the current rate of PAYE @ 20%. Please remember that this is all calculated cumulatively, it does not mean that you are excluded from paying tax until you reach £6,475.
BR - tax is calculated at basic rate 20% on your total gross pay. There are no tax allowances.

Tax office details 
Our PAYE reference: 951 G682
Tax Office
HMRC
Chapel Wharf Area
Trinity Bridge House
2 Dearmans Place
Salford M3 5BS
Tel. 0845 3000 627
 

